@ JNIeKTPOHHbIN
nokymeHtoobopot 2023




1. Pacxoabl Ha nepcoHan / Personalausagben

ycnyr  nocTosiHHOro
nepcoHana

Personalausagben

nnaTa WTaTHbIX
COTPYAHWUKOB

yKa3aHuem 3apaboTHOM naaTbl
33 MecAL, + pacyeT Ha/oros..

e Tabenb yyeTa paboyero
BPEMEHU COTPYAHWNKOB.

e [lnatexHoe nopy4yeHue
BbINnaTa 3apaboTHOM nnathbl (C
pacwndpoBKon).

° lnaTexkHble nopy4yeHus

BbinnaTa Hanoros. (UMH, OMB,
BOCMC, OCMC, CO, *CH - ansa
PMN)

Ne cratbm | CraTba pacxopos Bup JlOKyMeHTbI Npumeyanua
pacxoaos pacxopos
1.1. Onnata Tpyaa / 3apabortHan ° Beaomoctb  coTpygHukoB ¢ | Heobxogumo ¢opmumpoBatb nanky «J/InyHoe

AEeN0» NO KaxKAoMy COTPYAHUKY:
1. AHanu3 BbiIbOpa AaHHOIO COTPYAHUKA,
pestome (Pe3ynbtatbl cobecegoBaHua Tabamua,
nmbo obocHoBaHMeE - ANA COTPYAHUKOB
NPUHATBIX B WTaT ¢ 2023 roaa )

2. Tpynosble Aorosopa paboTHMKOB
(pekomeHayeTcs ncnonb3oBaTb WAONOHDI
pa3paboTaHHble UB, paccbinKka oT 16 ceHTAbpA
2022)

3. YpoctoBepeHune

4. dyHKUMOHanbHble 06a3aHHOCTH

5. NoateepaeHne KBanPUKaumm
COTPYAHWKOB, CepTUDMKATbI O MOBbLILWEHUM
KBannPpuKaumm

6. NMoaTBepKAeHUA A3bIKOBOIO YPOBHA

[aHHble 4OKyMeHTbl popmmpytoTca B ogmH PDF
dann *pestome = MOKHO MPUIOHKNUTD K 3aABKE
«Wmnat N.B. PO ActaHa»




Ne cratbu | CraTba pacxoaos Bup, [ OKYyMEHTbI MpumeyvaHua

pacxopos pacxopos

1.1. OnnaTta Tpyaa / 3apaboTHan Begomoctb  coTpygHukoB ¢ | [Mocne atoro Bce ¢aiiibl apxMBUpPYyOTCA BMECTe B
ycnyr  NOCTOAHHOro [ NaaTa WTaTHbIX yKasaHvem 3apaboTHoit nnatbl | ¢dopmate Apxme WInRAR u BbiCblnaloTcA B
nepcoHana COTPYAHWKOB Hayane roJa Ha nouTy byxranTepa npoekTa

Personalausagben

3a mecaL, + pac4yeT Ha/1oros.

Tabenb  y4yeta pabouero
BPEMEHM COTPYLHUKOB.
MnaTexxHoe nopy4yeHue
BblNnaTa 3apaboTHOM nnatbl (c
pacwmdpoBKO).

MNnaTtexHble nopyyeHun

BbinaaTta Hanoros. (UMH, ONB,
BOCMC, OCMC, CO, *CH - ans
PM)

"AOMUHUCTPATUBHbIE pacxopgbi ans

nporpammMmHoro pyKkoBoautTenas, NPOEKTHOro

meHea)Xepa u byxrantepa PO".

Mpn noaBneHMM HoOBbIX pPaboTHUKOB Ha T[4
Heobxoaumo CBOEBpPEeMeHHO hocnatb

OOKYMEHTbI.

[paHTOQaTenem cornacoBaHbl  Hasnoru Ha 7

OOJIXKHOCTEN, KOTOPble MOTyT BbITb NPUBAEYEHbI Ha
TPYAOBOM OCHOBE, a WMeHHO: [lporpammHbIi
pykoBoauTenb, byxrantep, NpoeKTHbIN MeHeaxep,
KoopauHaTtop no s3bikoBown paboTte, KoopauHaTtop
no MmosoaexHon pabote, KoopauHatop no
couManbHoOM paborTe, KoopauHaTtop no
3THOKYNbTYPHOM paboTe (cTaTba 1.1. B cmeTe).

Co BCcem OCTasbHbIMU COTPYAHUKAMM TPYyA0BOWM
[OroBOp MOMeT ObiTb  3aKAlO4YeH TONbKO Ha
yCNnoBmAX onnaTbl BCEX Hanoros B
KayecTBe cO6CTBEHHOIO COPMHAHCMPOBAHUA.




1. Pacxoabl Ha

roHopapbl / Honorarausgaben

Ne cratbu | CraTtbsa pacxogos | Bua pacxopos LA OKYMeHTbI NpumeyaHus
pacxopaos
1.2. Onnarta ycnyr | Onnata MnatexxHoe nopyyeHMe Bbinaata | O6A3aTenbHble NYHKTbI B aorosope [MNX:
MPUB/IEYEHHOTO roHOpapoB roHopapa WCMOoIHUTENIO. (pekoMeHAayeTcAa UCNONb30BaTh LWABMOHDI
nepcoHana NPVBAEYEHHOrO forosop X + Pestome | paspaboTaHHble UB, paccbinka ot 16 ceHTabps 2022)
Honorarausgaben nepcoHana AnAa Wcnonnntena (monxeH METb | ¢ ®UO ncnonnutensa, UNH, aHHble ya0CTOBEpPEHNS
onpeaeneHHbIx COOTBETCTBYIOLLEE obpasoBaHue, IMYHOCTM, PEKBU3UTBI UCMIONHUTENA YCAYT.
ycnyr. nnbo Kypcbl MOBLILWEHWA | ¢ MecTo OKasaHua ycnyr (agpec).

KBannduKkauum) +  yaoCTOBEpPEHME

NTNYHOCTMU. AHanus PbIHKA Ha

I'Ipl/IBer‘-IéHHOFO cneumnanmncta.
AKT BbINOJIHEHHbIX pa60T

MNnatexxkHoe nopyveHuve
Bbinnata Hanoros (ONB, UMH,
BOCMC)

BepomocTtun, cnucku.

° HanmeHoBaHue NPOEKTa, pabouee

HaMMeHOBaHWe ycnyr: «Ycayrm no npoBeneHuio

none,

Kpy*KKa Basteln B pamkax npoekTta «CeTb LEHTPOB
BcTpeu» AF 10.
° Ob6bem oKasaHHbIX ycayr (Kon-Bo, Yacbl U ap.)
. CTonmocCTb ycnyr, BKAOYaAA HaNoru.
° PekBU3UTbI 3aKa3uunKa n MicnonHutens ycayr.
NcnonHutena

° Moanucn  3aKasumka WU

ycnyr
(opurunan).

O6a3aTenbHble NYHKTbI B aKTe BbINOJHEHHbIX Pabor:

° YKasatb pgorosop [T1X, B pamkax KOTOpoOro
BbIMO/HEHbI YCAYTH.

® Bca wHboOpmaumAa  pgonXKHA  COOTBETCTBOBATb
nyHKTam gorosopa [TIX u“  NpPUAOKEHHbIM

CNUnCKa M/ BE€4OMOCTAM.

° Moanucn 3akasunka u  UcnonHutens

ycnyr
(opuruHan).




2. NyTteBble pacxoabl / Reisekosten

Ne cratbu | Cratba pacxogos | Bua pacxopos HloKymeHTbI Mpumeyanua
pacxoaos
2. MyTeBsble pacxoabl | TpaHCMOpPTHbIE Asuna/ XA PernoHanbHble 0611ecTBa NpM HeobX0AMMOCT MOTYT
pacxoapl e [naTexxHoe  nopydeHue  (onnata | 3aKNKOYNUTb AOFOBOP KOMMAHMEN Ha OCHOBAHMM OTKPbLITOrO
Reisekosten YYaCTHUKOB NOCTaBLMKY). TeHAepa, nposeseHHoro OP «BospokaeHue»
M nepcoHana e  [lorosop

NpoekKTa.

CyeT HaKNagHaAa — No4nNUCcaHHaA
KoopanHaTopom NpoeKTa,
lMporpammHbIM pyKosBogutenem u
byxrantepom.

bunetbl + Nocago0uYHbIE TaNOHbI.

OnnataICM

MnaTterxkHoe nopyyeHue (onnaTa

NMOCTaBLLUKY).
[0roBop € NOCTaBLUNKOM.

CyeT Ha onnaTy - NOAMNUCAHHbBIN
KoopanHaTtopom npoekra,
MporpammHbIM pyKkoBoauTenem u
byxrantepom.

MapLpyTHbIA ANCT

CnMCOK Yy4aCTHUKOB NOE34KMN.

AKT BbINO/IHEHHbIX paboT ¢ nognucamm
3aKa3uyuka 7 UcnonHutena
ycnyr (opurnHan/ aneKkTpoHHO).

YeKu c 3anpaBoK.

MapLwpyTHbIX ~ AUCT  0b6s3aTeNbHO  C  YKa3aHWeMm
KOHKPETHbIX  M0e3A0K,  KOoTopble  AO0/KHbl  ObiTb
COrnacoBaHbl 3apaHee B 3asABKe, MPOCTble MOe3gKu Mo
T™NY «40oM — paboTa — AOM» He [O0MNYCKalTCA U CYMMbI
6yayT noTpeboBaHbl K BO3BPATY.

MapwpyTHbin anct Mpunoxkenme Nel0 K MpaBunam,
Ne7 Kk ®O (MaplwpyTHbIM AUCT) + CAUCOK Y4YaCTHUKOB
noesaku ¢ NoANUCAMM.

Mpu HeobxogmumocTn NB MOXKeT 3anpocuUTb AOKYMEHTbI
noaTeBep)Kaatowme NOSJAMHHOCTL M HaaroHageXHoCTb
NOCTaBLLUKA.




2. NyTteBble pacxoabl / Reisekosten

Ne cratbu | CraTbs pacxopos | Buapacxopos | [JOKymeHTbI MpumeyaHua
pacxogos
2. lyTeBble / | TpancnoptHble Bo3meuieHue I[CM *  MapuwpyTtHbit anct MpunoxkeHne NelO K
AOPOXHbIE pacxoabl e [lnaTe)kHoe Nnopy4yeHue BbinaaTa Mpasunam, Ne7 Kk @O (MapwpyTHbIN AncT) +
EZiC:eOIg:ten y4acTHUKOB U COTPYLHMUKY. CMUCOK YY4aCTHUKOB NOe3AKN C NOAMUCAMM.
nepcoHana e [lnaTerKHOe Nopy4eHue BbiniaTa
NnpoekTa. Hanoros (UMH, ONB, BOCMC)

e [lorosop IMTIX + yanocTtoBepeHune
NINYHOCTU (ecnu paHee He
NPWKIaAbIBaNOCh)

e  ABQHCOBbI/ OTYET - MNOAMNNCAHHbIN
KoopaAnHaTOpOM NMpoeKTa,
MporpammHbIM pyKoBOAUTENEM U
byxrantepom.

e  YeKku c 3anpaBoOK.
e  TexHW4YecKMiM NnacnopT Ha
aBTOMObOUNb.

e  MapLwpyTHbI UCT




2. NyTeBble pacxoabl / Reisekosten

KoopanHaTtopom npoekTa,
[MporpammHbIM pyKoBoaUTENEM
n byxrantepom.

AKT BbINOJIHEHHbIX paboT
MapLpyTHbIN AUCT

CnNuCKM y4yacTHMKOB Moe3aKkun g
noanucaAmu.

Ne cratbu | CTatbs Bupa pacxopos [ OKyMmeHTbI NpumeyaHua
pacxogoB | pacxopos
2. yTeBble TpaHCcNoOpTHbIe ApeHpaa aBTOTpaHCNOpPTA MapwpyTHbit anct Mpunoxkenme Nel0 K
AOPOIKHbIE pacxoapl MnaTtexHoe nopyyeHue (onnaTa Mpasunam, Ne7 kK ®O (MapwpyTHbI ANCT) +
acxoapbl
P ) A y4aCTHUKOB U NOCTaBLUMKY). CMMCOK YY4aCTHMKOB Noe3gKu Cc NognnucaAmu.
Reisekosten
nepcoHasa JloroBop € NOCTaBWMKOM
y B poroBope ¢ NOCTaBWMKOM AO/KHO ObiTb
NpoeKTa. CyeT Ha onAaaTty - NOANUCAHHbIN

nponucaHo: Bug TC, peksmsntol TC,

CTOMMOCTb YCAIYT,

Tex nacnopt TC (no 3anpocy OP)




2. NyTteBble pacxoabl / Reisekosten

Ne cratbu | Cratbs pacxogos | Bua pacxopgos | JokymeHTbl MpumeyaHus

pacxogos

2. MyTesbie MNuTtaHune e [lnaTerkHoe nopy4yeHue (onnata Mpu HeobxoanmocTn b MoxKeT 3anpocuTb
AOPOXKHbIE YYaCTHUKOB U MOCTABLLMKY). [OKYMEHTbI NOATBEPKAAOLME NOAJNHHOCTb U
PACXOAb! nepcoHana e [lnaTexxHoe nopyyeHue BbiNiaTa | GnaroHageXHOCTb MOCTaBLUMKA.
Reisekosten NnpoekKTa. Hanoros (No HeobxoaAnmocCTH) MTaHWe y4acTHMKOB paspeLuaeTca, TONbKO Npu

e [lpamoii 3aka3 / TeHaep (ecnu
cymma npesbiwaeTt 1000 eBpo)

e  [loroBop C NOCTaBLWKUKOM (ecnu
cymma npesbiwaet 100 MPM).

e CyeT Ha onnaty - NOANMUCAHHbIN
KoopamHaTtopom NpoekKTa,
MporpammHbIM pykoBOAUTENEM U
byxrantepom.

e  AKT BbINOJIHEHHbIX paboTc

noanucamu 3aKkasymKka u

UcnonHutens ycnyr (opurnHan).

° CnNUCKM Ha NUTaHue

YCNOBWUU, UTO NPOEKT UAET 6onee 6 yacos.

Kode-bpeikn —ato copmHaHcmpoBaHume!

Mpu NnpoBeaeHUN MePONPUATUIA, FAe eCTb Pacxoabl
Ha NuMTaHMe/ NPoXKMBaHWE/ TPAHCNOPT YYaCTHUKaAM
Heobxoaumo 3anonHATb MpunoxeHne Nel13 k
Mpasunam, Muncbmo-o06a3aTenbCTBO NO
npruobpeTeHunto Npoe3aHbIX 4OKYMEHTOB,
OpraHun3auun NPOXKMUBAHUA N NUTAHMUA YYACTHUKAM
NPOEKTOB.

CnMCKM Ha NUTaHME YY4ACTHUKOB C NOANMCHIO 3a
Kaxkabin npuem nuwm (MpunoxkeHne Ne9 K
Mpasunam, No6 K PO (BegomocTb y4aCTHUKOB NO
NMUTAHUIO)




2. NyTteBble pacxoabl / Reisekosten

Ne cratbu | Cratba pacxogos | Buapacxopos | lokymeHTbl Mpumeyanua
pacxopos
2. lyTeBble MpoxunsaHune MnaTtexHoe nopyyeHue (onnaTta CnUCKM Ha NPOXMBAHME YH4aCTHUKOB C NOANUCHIO 3a
AOPO*KHbIE YYaCTHUKOB WU NOCTaBLLMKY). KaXkabll AeHb. B cnyyae, ecam roctTuHULa He aaet
paFXOAbI nepcoHana [MhaTexHoe nopy4yeHne Bbinaata Invoice ¢ nepevyncneHmamm dNnO0.
Reisekosten
NpoeKTa. Hanoros (No HeobxomocTw)

Mpsamon 3aka3 / TeHaep (ecnn
cymma npesbiwaeTt 1000 eBpo)
[oroBop c nocTaBLMKOM (ecau
cymma npesbiwaet 100MPIM).

CyeT Ha onnaty - NOANUCAHHbIN
KoopamHaTtopom NpoekKTa,
MporpammHbIM pykoBOAUTENEM U
byxrantepom.

AKT BbINO/IHEHHbIX PaboT

noanucamu 3aKkasymKka u

UcnonHutens ycnyr (opurnHan).

Cnncku Ha npoxusaHue
Y4aCTHUKOB




3. MporpammHblie pacxoabl / Sachausgaben

KOMMYHa/ibHble
ycnyrm v ap)

[10roBop C NOCTABLLNKOM.

CyeT Ha onnaty - NOANUCAaHHbIN
KoopamMHaTopom NpoekKTa,
MporpammHbIM PyKOBOAUTENEM
n byxrantepom.

AKT BbINOAIHEHHbIX PaboT C
noanncamm 3akasumka u
UcnonHutena ycnyr
(opuruHan/ snekTpoHHO).
PacwmndpoBKa apeHapl/
KOMMYHabHbIX YCYT MO
NPOEeKTaM.

Ne ctatbu | CraTtba pacxogos | BuA pacxopos JOKyMeHTbI MpumeyaHus
pacxogoB
3. MporpammHbie OpraHusaunoHH MNnaTtexkHoe nopyyeHme e [lpn HeobxoaumocTn UMb MorKeT 3anpocuTb
pacxogbl ble pacxoapl (onnaTa nocTaBLUKKY). OOKYMEeHTbI noATBepxaatowme nogINHHOCTb
(apeHpa Mpamoi 3aka3 / TeHaep (ecam M 6NaroHaeXKHOCTb NOCTaBLLMKA.
Sachausgaben .
NOMELLEHUN, cymma npesbiwaet 1000 espo,
obopyaoBaHus, He ABNSEeTCA MOHOMO/INCTOM).




3. MporpammHblie pacxoabl / Sachausgaben

Ne ctatbu | Cratba pacxogos | BuA pacxopos | lOKyMeHTbI MpumeyaHus
pacxogoB
3. MNporpammHble PacxogHble e [lnaTerkHoe nopyyeHue (onnata Henb3a npuobperaTb KaHUENAPCKUE U
pacxoapbl maTepuanbl MNOCTaBLUUKY). X03AMCTBEHHbIE TOBApPbI:
h b (kaHuenapckue | e  Mpamoii 3aka3 / Tenaep (ecau ® 10 NOCTYN/eHUA AEeHEeXHbIX CPeaCTB Ha
>achausgaben TOBapbl, cymma npesbiwaeTt 1000 eBpo) KOHKPETHbIM NPOEKT.
XO3ANCTBEHHbI | e  [l0roBOp C MOCTaBLUMKOM (ecau e B KOHUe KBapTana [1PO 3anac, ToBapsbl
€ TOBapbl 1 cymma npesbiwaeT 100 MPM). AONIKHbI 6bITb NpUobpeTeHbl U
Ap). e CyeT Ha onnaTy - NOAMNUCAHHbIN M3Pacxo40BaHbl B pamMKax 04HOro
KoopanHaTtopom npoekTa, KBapTana/nepuoaa.
MporpammHbIM pyKoBOAUTENIEM U
byxrantepom. Heobxogumo nsberatb npegonnar, ToNbKo ecaum
*  AKTBbINONHEHHbIX paboT ¢ 3TO NpPeAyCMOTPEHO AOr0BOPOM MU NOCT onaarta
noanucaAmMmn 3aKasyumka um HEBO3MOMNHA.
NcnonHutena ycnyr (opuruHan)
baHKoBCKKe e  Bbinncka 6aHKa No NPOEKTY. e [lpn HeobxoaumocTn Ub morKeT 3anpocuTb
pacxoabl MOJIHYIO BbINMCKY HaHKa 3a onpeseneHHbIN

nepuoa.




3. MporpammHblie pacxoabl / Sachausgaben

cymma npesbiwaeT 1000 eBpo).

e JloroBop C NOCTaBLLMKOM
(obsAsaTensHO).

e (CyeT Ha onnaty - NOANMUCAHHbIN
KoopanHaTtopom NpoekKTa,
MporpammHbIM pyKoBOAUTENEM U
byxrantepom.

e  AKT BbINO/IHEHHbIX paboTc
nognucamm 3aKasumKa u
WcnonHutens yenyr (opuruHan/
3/IEKTPOHHO).

Ne ctatbu | Cratba pacxogos | BuAa pacxosos | lOKyMeHTbI MpumeyaHus
pacxogos
3. MporpammHble | Mebenb u e [lnaterKHoe nopy4yeHue (onnata |e  Bce npuobpeTteHma mebenn n obopynoBaHUA
pacxoapbl obopyaoBaHue MOCTaBLMKY). AONKHbI 6bITb 3apaHee cornacoBaHHbI ¢ Ub.
e [pamoii 3aKkas / TeHgep (ecam e [locne npnobpeteHmna OC HeobxoaMMO
Sachausgaben

BHECTM B UHBEHTAPHYIO BEAOMOCTb
MpunoxeHne N212 K MNpasunam
(MHBEHTaApHbIN CNUCOK) M NpeaocTaBuTb Mb
no 3anpocy.

e [Ipn HeobxoammocTn b moXKeT 3anpocuTb
AOKYMEHTbI NoATBEPKAatoWMe NOAANHHOCTb
n 61aroHageXHOCTb NOCTaBLMKA.
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